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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: August 9 2016, 10:00-12:00, Conference Call
	Chair/s: Ms Suzanne Petrouski/Sr Marie Mason
	Recorder: Sr Marie Mason
	Prayer: Ms Suzanne Petrouski


Attendance: P=Present, T=Telephone, E = Excused
	E
	Sr Connie Bach
	T
	Sr Rose Therese Mann
	
	

	
	Ms Jenny Drelich
	T
	Sr Marie Mason
	
	

	E
	Mr Saul Garcia
	E
	Sr Lovina Pammit
	
	

	
	Sr Bernadine Gutowski
	T
	Ms Suzanne Petrouski
	
	

	
	Fr Adam MacDonald
	E
	Sr Aprilia Untarto
	
	


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 10:00 a.m. 

	

	2 
	Prayer
	Prepared by Suzanne
	

	3 
	Agenda
	The agenda was reviewed.


	D-Approved Agenda

	4 
	Minutes
	The minutes of July 26, 2016 were reviewed.
	D-APPROVED MINUTES OF 7/26/16

	5 
	Finance
	In-Kind Report: 6.5 hours
	

	6 
	Board Response/Request
	Connie reported via email “At the board meeting I noted for changes that need to be made on the committee agendas. One is a list of committee members, not including auxiliary anymore. 2 is a reminder about diversity. 3 is a reminder to send in articles, photos, updates announcements to the Communications Committee. 4 is a reminder to fill out the In Kind form at each meeting.”

	D-Marie will update the agenda and minutes templates

	7 
	New Business
	Summer Newsletter
Suzanne reviewed the preparation.
CAVA Update

Suzanne reviewed the identified content.
Toolkit

Suzanne is preparing a list of acronyms CAVA uses. Work will continue to add resources.

	

	8 
	Old Business
	Member Highlights
Suzanne will ask Lovina to do the first article and have the request sent to the board and chairs for articles for future use. All members will be encouraged to submit articles.
Distribution List
The committee recommends the board do an annual review and update at the opening or closing CAVA meetings.

	D-Suzanne to request a first article from Lovina and request articles from board, chairs, and then members 
R-Board to do annual review and update at opening or closing meeting.

	9 
	Reflections
	Ethnic Diversity
Work continues to gather materials for the website.
Meeting Evaluation
Efficient and beneficial

	

	10 
	Other
	Website

After discussion it was felt it would be helpful to have a listing of all that is on the CAVA website to facilitate the editing process.

	D-Suzanne to prepare list

	11 
	Calendar
	Next Meeting
September 6, 2016, 10-12, Meyer Center

Prayer: Rose Therese; Recorder: Marie

Revision
Change Dec 13 to Dec 6 due to CAVA conflict


	D-Agenda Item:
Request from Lovina for a landing page for the website

	12 
	Adjournment
	Meeting adjourned: 10:50 a.m.
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