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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place:  March 22, 2016, 9:30-11:30 a.m., conference call
	Chair/s: Ms Suzanne Petrouski 
	Recorder: Sr Marie Mason
	Prayer: Sr Connie Bach


Attendance: P=Present, T=Telephone, A=Absent, E = Excused
	
	Active Members

	T
	1 Sr Connie Bach

	
	2 Mr Saul Garcia

	
	3 Fr Adam MacDonald

	T
	4 Sr Marie Mason

	
	5 Sr Raquel Ortez

	T
	6 Sr Lovina Pammit

	T
	7 Ms Suzanne Petrouski


	
	Auxiliary Members

	
	8 Fr Chris Aleti

	
	9 Sr Beth Ann Baricevich

	
	10 Sr Maria Brizuela

	
	11 Mr Mario Delgado

	
	12 Sr Dorothy Dempsey

	
	13 Sr Edel Deong

	
	14 Sr Michele Dvorak

	
	15 Sr Bernadine Gutowski

	
	16 Sr Lorraine Reaume

	
	17 Fr Mike Scherschel

	
	18 Sr Gloria Tamayo


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:30 a.m.
	

	2 
	Prayer
	Prepared by Connie
	

	3 
	Agenda/Minutes
	The agenda was reviewed and approved.

The minutes of March 22, 2016 were reviewed.

	D-APPROVED MINUTES OF 3/22/16

	4 
	Board Responses &

Requests
	Connie informed the committee that the three requests to the board were affirmed:

1. to stick to English” on the website but to “add links to sites that provide cultural, generational and lingual diversity” 

2. to ask CAVA members to define terms for consistency”
3.  to “suggest links with descriptions of organization or website resources” to support ethnic diversity efforts

	

	5 
	Committee Action Plan
	March CAVA Newsletter: Articles and photos will be gathered.

· Lovina will do WYD Chicago.
· Connie will do NCYC (already sent), BPRs, Chicago’s Got Sisters, Catholics on Call, Vocation Day at St Viator’s

CAVA Distribution List: The distribution list information can be completed after the approval process.

April CAVA Update: 
· In-Kind Report – until further plans can be developed a general request will be made in the update for completion with reminders at committee meetings
· Chicago’s Got Sisters

· WYD Chicago – April 8 due date for volunteers

· Upcoming Events & Dates requests

· Articles & Photos requests

· April day with Cupich

· Ethnic Diversity resources

· BPR update
· NRVC – Midwest Region gathering April 19
· Committee Evaluations – due May 1
· End of Year Gathering
· Communication Committee Activity

June CAVA Newsletter: address at April meeting
Other: A small group of the committee members have been working as an Ad Hoc committee to iron out communication details. The work is expected to be completed at the April 18 meeting. Prior committee materials will be sent to the full committee.

	D-Lovina to ask Saul to do this newsletter
F-Complete Distribution List info after approval

D-Lovina send to committee list of addresses obtained and those needed

	6 
	Website
	World Day of Prayer for Vocations: April 17

There is an article on the website without the date which will be added.
Year of Mercy: Add information
Chicago’s Got Sisters: Add Information

Resources – New Tab: Add a “Resource” tab; Partners Links (include logo and description); add bilingual section
Ask young adults to look at the website and share what they need/want.

Lovina, Suzanne and Saul need a  website committee meeting.


	D-add date for WDPV
D-add info for Year of Mercy

D-add “Resource” tab

	7 
	Finance
	In-Kind Services and Donations: Ideas were explored as to how to get timely information from members.
Budget: It was felt that the committee should submit a budget to insure planned expenses are included in the CAVA budget. 

	

	8 
	Ethnic Diversity
	Include resources in other languages on the website.

	D-Lovina to remind CAVA members to send resources in other languages

	9 
	Calendar
	April 18 (Franciscan Motherhouse, Frankfort)

May 17, June 28, July 26 (all at 10:00 a.m., Meyer Center, Chicago)

	

	10 
	Adjournment
	Meeting adjourned at 12:30 p.m.


	


Next Meeting:   April 18, 2016, 6-8 p.m.; Franciscan Motherhouse, Frankfort


(Lovina to arrange for internet access in conference room)

Prayer:
Suzanne

Recorder: Marie
RSVP: Sr. Lovina Pammit –  cava@archchicago.org or 815.545.0287

Agenda Items:
Committee Evaluation

Templates and calendars for all CAVA communications
Updates, Newsletter, Reminders, Membership Campaign, Surveys, Agendas, Minutes

Distribution List

June CAVA Newsletter

Relevant Radio
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