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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: September 6, 2016, 10:00-12:00, Meyer Center
	Chair/s: Ms Suzanne Petrouski/Sr Marie Mason
	Recorder: Sr Marie Mason
	Prayer: Sr Rose Therese Mann


Attendance: P=Present, T=Telephone, E = Excused
	E
	Sr Connie Bach, PHJC
	T
	Sr Rose Therese Mann, OSF
	E
	Sr Aprilia Untarto, SSpS

	P
	Ms Jenny Drelich (Labouré)
	P
	Sr Marie Mason, sscm
	
	

	E
	Mr Saul Garcia (webmaster)
	P
	Sr Lovina Pammit, OSF
	
	

	
	Sr Bernadine Gutowski, OSF
	P
	Ms Suzanne Petrouski (LCM)
	
	

	E
	Fr Adam MacDonald, SVD
	
	Sr Rebecca Tayag, SSND
	
	


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 10:00 a.m. 

	

	2 
	Prayer
	Prepared by Rose Therese
	

	3 
	Agenda
	The agenda was reviewed. The item “CAVA Calendar” was added to “Calendar”

	D-Approved Agenda

	4 
	Minutes
	The minutes of August 9, 2016 were reviewed.
	D-APPROVED MINUTES OF 8/9/16

	5 
	Finance
	Activity Report: None. Lovina reported that the bulk of the expenses for the committee are for the webmaster services.

It was determined that an activity report be generated for each meeting.

In-Kind Report: 28.5 hours

	D-Lovina will provide activity reports going forward

	6 
	Board Response/Request
	The committee recommends to the board that “CAVA Calendar” be added to meeting templates under “Calendar” for all committees.
The committee recommends to the board that “Activity Report” be added to meeting templates under “Finance” for all committees.

	

	7 
	New Business
	1. September Update will be mailed this week.
Add a request for members to submit book recommendations for the Toolkit

2. Toolkit – Book suggestions will be the current category to add; other categories will follow

Vision and Horizon recommendations will be added
3. Landing Page – specifically for youth 

It was agreed that Lovina will ask VAPS to provide resources
4. Vocation Voices – The goal is to have all board members done first. It is located on the public page and will be added to the member page.
5. Distribution List – It was decided to remove it from the website and have it available on Google drive for editing. Lovina will be working on updating and appropriate listing for campus ministers.
6. Resources for Diversity – Members will be asked to submit prayers in other languages. Jenny will seek out resources in Polish. A link to Oye is on the website.


	D-Website design team will review and recommend for best organization of the site
D-Add titles of categories to the Toolkit button (ex. lesson plans, programs, books, tips)

D-Lovina to request resources from VAPS

D-Notify all that it is on the public page

D-Remove from website

D-Lovina ask members in update to submit vocation prayers in other languages

	8 
	Old Business
	December meeting changed to the 6th.

	

	9 
	Reflections
	Ethnic Diversity
The committee is requesting resources.
Meeting Evaluation
Shorten meetings as much as possible.
Change the agenda – conference call meetings 9:30-10:30

	

	10 
	Other
	None

	

	11 
	Calendar
	CAVA Calendar

Add the Newsletter submission dates

Next Meeting
October 4, 2016, 9:30-10:30, 

Prayer: Lovina; Recorder: Connie (to be asked)
Meeting Schedule
Oct 4 – conf call

Nov 2 – Quigley

Dec 6 – conf call

Jan 10 – TBD
Feb 14 – conf call

Mar 14 – TBD
Apr 11 – conf call

May 9 – TBD
Jun 13 – conf call

	

	12 
	Adjournment
	Meeting adjourned: 11:45 a.m.
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