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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: November 2, 2016, 9:35-11:35, Phone Conference
	Chair/s: Ms Suzanne Petrouski
	Recorder: Sr Connie Bach
	Prayer: Sr Rose Therese Mann


Attendance: P=Present, T=Telephone, E = Excused
	T
	Sr Connie Bach, PHJC
	T
	Sr Rose Therese Mann, OSF
	T
	Sr Aprilia Untarto, SSpS

	E
	Ms Jenny Drelich (Labouré)
	
	Sr Marie Mason, sscm
	
	

	
	Mr Saul Garcia (webmaster)
	T
	Sr Lovina Pammit, OSF
	
	

	
	Sr Bernadine Gutkowski, OSF
	T
	Ms Suzanne Petrouski (LCM)
	
	

	E
	Fr Adam MacDonald, SVD
	
	Sr Rebecca Tayag, SSND
	
	


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:35 a.m. 

	

	2 
	Prayer
	Prepared by Rose Therese
	

	3 
	Agenda
	The agenda was reviewed. “Website Evaluation” was added.

	D-Approved Agenda with addition.

	4 
	Minutes
	The minutes of October 4, 2016 were reviewed as written.
	D-APPROVED MINUTES OF 10/4/16

	5 
	Finance
	Activity Report: Lovina reported that the trend for webmaster services is consistent - ($156 pd. in July on this year’s budget). August paid in September; September paid in October. September was slightly lower ($129). October statement not yet received. It has been helpful that the committee has done much of the work, especially Suzanne with the website. We have been good stewards and the fruits of time and effort has helped CAVA save money.
In-Kind Report: 21.5 hours

	

	6 
	Board Response/Request
	Sr. Connie stated that there were no Board responses or requests at this time.
	

	7 
	New Business
	Suzanne, Lovina and Connie met at the Kansas NRVC Convocation over lunch.

1. Fall Newsletter - Sr. Connie requested articles from Sr. Theresa Sullivan for Chicago’s Got Sisters (rcvd), Sr. Mary Kay Brooks for Hands On + Hearts In (rcvd), and Dolores Orzel for the Annual Palluch Awards Banquet (sent reminder). (Connie explained the Palluch Award Dinner to the new members of the committee.)
2. November Update: Lovina will send the update out this week. Add save-the-date reminder for Advent/Christmas gathering December 13.
3.  Vocation Voices – The goal is to have all board members done first. It is located on the public page and will be added to the member page. Lovina completed her article, which is currently on the website. It will be added to the Fall Newsletter. Members may choose to write their article in narrative rather than just using the form. Sr. Rose Therese will try to do a video clip for her article once the Board has completed their articles.
4. Hands On + Hearts In – It was noted that travel dates need to be added to each date shared by Sr. Sharon at the beginning and end of each week listed.

5. Resources for Diversity – Jenny sent Suzanne prayers in different languages. These will be added to the Resource page. 
6. Distribution List –Discussion ensued regarding the need for easy access by all members for collaboration and the ability to ensure Friends and Partners are not forgotten when inviting to CAVA gatherings, etc. Connie filled in a great deal of information on the list. Lovina will be working on updating and appropriate listing for campus ministers, etc. 
	D-Connie will ask Harold to write update on Northwestern BPR. If it comes in two days, it will be included in the Fall Newsletter. Otherwise, it will be moved to the Winter Newsletter.
D-Lovina stated that she will be more intentional about checking the CAVA Organizational Calendar. 
D-Suzanne will help check to see that dates are maintained in the sidebar on the website.
D-Vocation Voices will be added to the Members Only page with an additional button and links to previous issues.

D-Suzanne will change sidebar dates. 
D-Lovina will change flyer dates and send to Suzanne to make changes.
D-It was decided to have synthesized list available on Google drive for editing. 

D-The full list will eventually be put back on the website in the Members Only Section where it is protected by password. 

D-Further discussion will take place at the December meeting.

	8 
	Old Business
	Calendar: Advent/Christmas gathering is Dec. 13 in Frankfurt, IL (Franciscans)
	

	9 
	Reflections
	Ethnic Diversity: The committee continues to request resources. Fr. Adam has intergenerationally diverse entries on Facebook, including topics on church, culture, social justice, trending issues and what is relevant.
Meeting Evaluation: All was fine.


	

	10 
	Other
	Website Review: Connie sent sample for review. Form discussed. Committee agreed to do review with members and young adults. This can be done online as a Google form. Sub-committee will meet November 8 at 9am CST on conference call. Lovina shared Google drive address: vocationscava@gmail.com. Password=August1979.

Saul will continue to work on the sidebar to clear up issues with drop boxes.


	D-Committee agreed to do website review.
D-Sub-committee; Suzanne, Connie and Rose Therese.
D-Sr. Rose Therese will develop Google form, adding “load time” and asking what content young adults and members would like to see on the website

	11 
	Calendar
	CAVA Calendar

Add travel dates to Hands On + Hearts In.
Next Meeting
December 6, 2016, 9:30-11:00, Conference Call 
Prayer: Aprilia; Recorder: Lovina
Meeting Schedule
Jan 10 – TBD
Feb 14 – conf call

Mar 14 – TBD
Apr 11 – conf call

May 9 – TBD
Jun 13 – conf call
	

	12 
	Adjournment
	Meeting adjourned: 11:05 a.m.
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