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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: February 14, 2017, Conference Call, 9:30-11:25am
	Chair/s: Ms Suzanne Petrouski
	Recorder: Sr. Connie Bach
	Prayer: Suzanne Petrouski


Attendance: P = Present, T = Telephone, E = Excused, A = Absent
	T
	Sr Connie Bach, PHJC
	E
	Sr Rose Therese Mann, OSF
	T
	Sr Aprilia Untarto, SSpS

	E
	Ms Jenny Drelich (Labouré)
	E
	Sr Marie Mason, sscm
	
	

	A
	Mr Saul Garcia (webmaster)
	T
	Sr Lovina Pammit, OSF
	
	

	A
	Sr Bernadine Gutowski, OSF
	T
	Ms Suzanne Petrouski (LCM)
	
	

	E
	Fr Adam MacDonald, SVD
	A
	Sr Rebecca Tayag, SSND
	
	


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:30 A.M. 

	

	2 
	Prayer
	Prepared by Sr. Aprilia
	

	3 
	Agenda
	The agenda was reviewed. 

	D-Approved Agenda

	4 
	Minutes
	The minutes of January 10, 2017 were reviewed.
	D-APPROVED MINUTES OF 1/10/17

	5 
	Finance
	Activity Report: $1500 was recommended for budget for 2017. This is up for approval by the Board in march.
In-Kind Report: 21 hours total

	R-$1500 was recommended for budget for 2017.

	6 
	Board Response/Request
	None at this time.
	

	7 
	New Business
	1. Winter Newsletter: The newsletter will include the new logo and look.

BPR Update

Members: Explanation of the expansion of membership and listing of new members.
December Gathering: collage of pictures 
2. March Updates:
Education Day: April 3
New branding of Archdiocesan website.
New Mission and Vision Statements

Virtus Training requirement reminder
Evening of Prayer – May 12, 2017
Chicago’s Got Sisters

Hands On + Hearts In 

Hundredfold Workshop – March 25
3. Video Clips: Members share why they choose CAVA
4. CAVA Collaboration Useful Contacts: Version three is currently on the website. 

5. Resource Page: Work needed: includes:
Create link

Make boxes larger

List alphabetically

Add Youth Tab

6. Other: New branding will affect all office in the Archdiocese. There is a new logo to be used. 

Vocations Office is currently linked but no updates are there yet.

JUST HOST (server) expires October 27, 2017.
This can be renewed online.

Domain expires November 19, 2018 for CAVA website.

Questions on the table:

-Are they putting it together for us or do we do the leg work? The history has been that persons within each department maintain the site. They have offered to help as needed.

-Will there be a new Archdiocesan website host?

-Thinking: If we only connect to their website, then we do as we are. If they create webpage and we are directly part of the Archdiocesan site, then it changes our tasks as well as Lovina’s role.

-For now, we continue as we are. CONTENT is most important. We may or may not transfer our design, but the CONTENT will still be there.

-This becomes a Board decision because it will effect the communications budget, etc.

CAVA Calendar: Need to change time of Communications Meetings to 9:30 A.M.
Board contact information needs to be moved up to Membership Directory.

Office of Religious

The OFR calendar and newsletter need to be put as a link under Newsletters and Updates.
	D: Lovina will contact new members personally as well to inform them of VIRTUS requirement.
R: Connie will ask her community’s Communications Department if they can edit the clips and put them into a video.
D: Ask Saul to make landing page for CAVA Collaboration Useful Contacts.

D: Delete YAM for now. Add “YOUTH” to green boxes under Resource tab with link to Formed Catholic.
D: Send Word and PDF documents to Suzanne.

D: Suzanne will change meeting time to 9:30 A.M.

D: Lovina will send the PDF to Suzanne who will move Board contact information up to Membership Directory.

D: Lovina will send the OFR calendar and newsletter to Suzanne to be posted under Newsletters and Updates.

	8 
	Old Business
	Vocation Voices: Suzanne has feelers out for participant for March.

Web Survey: Pop up ads collected a limited amount of information and were taken down because of annoyance. Connie stated that we lost the intent of the survey – to address specific needs of members for use of and to improve the website overall. 


	F: Further discussion needs to take place to gather useful information from members on improving the website. Set up separate meeting for next steps.

	9.
	Reflections
	Ethnic Diversity
Connie researched Black Catholic Chicago. Newsletter is already available on Archdiocesan website.
Adding site for youth to address their diverse needs.

Meeting Evaluation
Meeting ran smoothly. Appreciated everyone’s input. Agenda was accomplished.
	D: Green box – “Black Catholic” will be added with link to blackcatholicchicago.org.

	10.
	Calendar
	Next Meeting
March 14, 2017, 9:30-11:00, Conference Call 

Prayer: Connie; Recorder: Lovina
(Aprilia will be absent.)

Meeting Schedule
Apr 11 – conf call

May 9 – TBD
Jun 13 – conf call

	

	1. 
	Adjournment
	Meeting adjourned: 11:30 a.m.
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