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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: April 11, 2017, Conference Call, 9:30-11:00am
	Chair/s: Ms Suzanne Petrouski
	Recorder: Sr. Connie Bach
	Prayer: Sr. Lovina Pammit


Attendance: P = Present, T = Telephone, E = Excused, A = Absent
	T
	Sr Connie Bach, PHJC
	E
	Sr Rose Therese Mann, OSF
	T
	Sr Aprilia Untarto, SSpS

	E
	Ms Jenny Drelich (Labouré)
	E
	Sr Marie Mason, sscm
	
	

	A
	Mr Saul Garcia (webmaster)
	T
	Sr Lovina Pammit, OSF
	
	

	A
	Sr Bernadine Gutowski, OSF
	T
	Ms Suzanne Petrouski (LCM)
	
	

	E
	Fr Adam MacDonald, SVD
	A
	Sr Rebecca Tayag, SSND
	
	


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:30 A.M. 

	

	2 
	Prayer
	Prepared by Sr. Lovina
	

	3 
	Agenda
	The agenda was reviewed. 

	D-Approved Agenda with addition of Web Survey.

	4 
	Minutes
	The minutes of March 14, 2017 were reviewed.
	D-Approved Minutes of 4/14/17

	5 
	Finance
	Activity Report: $2000 was recommended for budget for 2017. 
Website: Sr. Lovina reported on the current expenses involving the website as being within budget: $1599/$2000)
In-Kind Report:  17.25 hours total

	R-$2000 was recommended for budget for 2017.

	6 
	Board Response/Request
	Board Support:  
1. Upcoming events of CM/YA and VAPS will be sent to Suzanne for placement on the website.
2. Communications added Office of Lifelong Formation
	

	7 
	New Business
	1. May Updates: SD 4/20; M-5/1
Upcoming Events 
NCYC

Catholics on Call

Evangelization

Holy Fire

Spirit Day

Evening of Prayer – May 12, 2017
Hands On + Hearts In 

NCYC

Catholics on Call

Evangelization

Holy Fire

Spirit Day

2.National Catholic Sisters Project: Lovina is point person
3. Video Clips: (7 clips) Fr. Adam is joining us in May. Ask him if he or one of his young men can help with editing the video clips.
Seminarians also in tune with technology.

Microsoft also has software.
Windows 10 is working on an editing program. We may get a license or purchase the software.
4. Move newsletter dates :

Instead of Summer issue in August, it will be July 1.

Nov will move to Oct. Feb. will move to Jan.

5. Communications Committee Evaluation – those received were reviewed.

Challenges:

Work on web site survey

Participation/engagement on committee

Future:
Working with Archdiocese branding/guidelines

Redesign Handbook (Board). We print them.

Committee: Suzanne thanked members for their participation and the work done this past year. Committee thanked Suzanne for service as Chair. 
Chair: Remove Marie Mason’s name as Co-Chair. Suzanne Petrouski will remain Chair for coming year.
Liaison: Connie will remain Liaison for Committee.

Catholic Apps – Lovina to check sites out first to be sure they are up to date. Look at regularly to update. (Under members Only section)
Policy: Vocation Opportunities is for CAVA members only but can be posted in OFR Newsletter.
End-of-Year CAVA Gathering: Brainstorm ideas to advance the cause of the Communications Committee and to try to obtain new members – send ideas to Lovina for End-of-Year gathering on May 23.

	R: Suzanne will ask Fr. Adam about assisting with video project.
D: Aprilia will take more clips at May 23 end-of-year gathering.

D: Change of dates for newsletters was approved for one month prior to current dates.
D: Suzanne will collate responses and send to Liaison for Board meeting.
D: Susan Petrouski will remain Chair of committee.
D: Sr Connie will remain Liaison of Committee.

D: Lovina and Suzanne will check Catholic Apps to make sure they are current. Suzanne will take off anything that is not working.

R:  Send ideas to gain membership to Lovina for May 23 CAVA End—of-Year gathering (and Aug. 30 Beginning-of-Year.)

	8 
	Old Business
	Vocation Voices: 

Fr. Adam – April

Fr. Harold Fisher – May

Sr. Aprilia or Sr. Rose Therese – future.

Web Survey:  incorporate into Participation Survey
Do you find out about CVA events in a timely manner?
Is the website user friendly?

How often do you log on to use website?

Etc.

Participation Survey – input from Board for questions on survey are due 4/12/17. 

	D: Do member survey including the website. Lovina will send out survey before May member meeting.
R: Send ideas to Lovina on obtaining new members through questions on survey.

	9.
	Reflections
	Ethnic Diversity: Trying to keep up with all of our resources.
Meeting Evaluation: Meeting went very well today.

	

	10.
	Calendar
	Next Meeting
May 16, 2017, 10:00, Frankfurt followed by lunch at Jameson’s Pub
Prayer: Connie  Recorder: Lovina
(Sr. Aprilia and Sr. Rose Therese will be absent. Saul will join us for lunch)
Meeting Schedule
Jun 14 – conference call 9:30
July 6 – conference call 9:30

Aug. 15 – conference call 9:30
Sept. 5 – conference call 9:30

Oct. 10 – conference call 9:30

Nov.7 – conference call 9:30

Dec. 5 – Frankfurt lunch and meeting – TBD

Jan. 16 – conference call 9:30

	

	1. 
	Adjournment
	Meeting adjourned: 10:54 a.m.
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