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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: May 16, 2017, St. Francis Convent, Frankfort, IL 10:00-11:00am
	Chair/s: Ms Suzanne Petrouski
	Recorder: Sr. Lovina Pammit
	Prayer: Sr. Connie Bach


Attendance: P = Present, T = Telephone, E = Excused, A = Absent
	P
	Sr Connie Bach, PHJC
	
	Sr Rose Therese Mann, OSF
	
	Sr Aprilia Untarto, SSpS

	
	Ms Jenny Drelich (Labouré)
	
	Sr Marie Mason, sscm
	
	

	E
	Mr Saul Garcia (webmaster)
	P
	Sr Lovina Pammit, OSF
	
	

	
	Sr Bernadine Gutowski, OSF
	P
	Ms Suzanne Petrouski (LCM)
	
	

	
	Fr Adam MacDonald, SVD
	
	Sr Rebecca Tayag, SSND
	
	


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 10:20 A.M. 

	

	2 
	Prayer
	Prepared by Sr. Connie
	

	3 
	Agenda
	The agenda was reviewed. 

	D-Approved Agenda 

	4 
	Minutes
	The minutes of April 11, 2017 were reviewed.
	D-Approved Minutes of 4/11/17

	5 
	Finance
	In-Kind Report:  14 hours total

	

	6 
	Board Response/Request
	Follow up question to the Board regarding member campaign project.
Mission and Vision-ask if these can be moved along so that these can be updated on website

Participation Survey – ask if we need to extend responses from members.

Ask if Committees set meeting dates for the next year ahead of time. Then dates can be posted on monthly updates.
	R - Connie to bring recommendations to the May 30 Board meeting.

	7 
	New Business
	1. May Spring Newsletter: 
To be sent May 17 after being reviewed and approved May 16.

2. June Update
– End of Year gathering feature
- Reminder for registration for Ministry year 2017-2018.
- Participation survey reminder
- Any upcoming events
- Any ministry changes for members (comings and goings – Theresita, Theresa Sullivan, Fr. Mike Scherschel, etc)
- VAPS and CMYA upcoming events and a year’s worth of committee meeting dates so people can note them on their calendars. Add relevant info i.e. contact for sign up, due dates, etc.
- Suggestion to place the Calendar upcoming events as a sidebar on the right side of the monthly update just like we have on the Member page.

* July 15 Summer newsletter – feature Jubilee - Connie

3. Youth Ministry Tab/Page
Discussion regarding difference between a “youth informational page” and a page for youth ministers or those working with youth.
Suggestion to bring to Board’s attention the need to explore a page for discerners. It would possibly include: prayers, frequently asked questions, and materials that are appropriate for different age ranges. (grade school, high school, young adults).

4. Video Clips – Suzanne asked if Fr. Adam can help with videos. He suggested a seminarian who could work on post production, but we may need to pay an honorarium. We will need to figure out time and budget and check out the videos taken last event for quality and necessary editing.
Another option is use Animoto (Suzanne) but again we need to determine extent of editing needed.
Another option is to ask Office for TV and Radio from the Archdiocese (Brain Brach) if he could a) see if Aprilia’s videos are workable or b) come do videos on August 30 – start from scratch.
Video would need graphics, introduction, splicing, trim to right length, music background?, credits, still pictures of group, activities  and/or ministries interspersed, names under person speaking.

We will also try to video tape new people at August 30 gathering. (Who?)


	D. Connie to contact the committees for upcoming events and committee meeting dates.
D. Change the monthly update format to include a sidebar for upcoming events. 
D: Connie to submit link to PHJC Communicator feature article on Connie’s jubilee celebration
D. Connie to add this request to other items for the Board.
D. Lovina will ask Brian if he can do video and post production

	5. 
	Old Business
	Vocation Voices: 

No one has filled in a form for June. Suggestion to feature Theresa Sullivan. Connie to call her and record her responses. Add additional question about change in ministry and memories of CAVA as well as jubilees and special celebrations.

	D: Connie to call Theresa.
D: Suzanne to email Rose Therese, Aprilia, Mary Beth and Bernie.


	9.
	Reflections
	Ethnic Diversity: We are trying to do various age groups in providing discernment materials. Also variety of featured Vocation Voices people.
Meeting Evaluation: Meeting went very well today.

	

	10.
	Calendar
	Next Meeting
June 12, 2017, 9:30am Conference Call
* This date was changed from June 13 and 14
Prayer: Suzanne  Recorder: Connie
Meeting Schedule
July 6 – conference call 9:30

Aug. 15 – conference call 9:30
Sept. 5 – conference call 9:30

Oct. 10 – conference call 9:30

Nov.7 – conference call 9:30

Dec. 5 – Frankfurt lunch and meeting – TBD

Jan. 16 – conference call 9:30

	

	11
	Adjournment
	Meeting adjourned: 11:45
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