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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place:  February 16, 2016 ,9:30 to 11:30 a.m. conference call
	Chair/s: Ms Suzanne Petrouski 
	Recorder: Sr. Lovina Pammit
	Prayer: Suzanne Petrouski


Attendance: P=Present, T=Telephone,  A=Absent,  E = Excused
	
	Active Members

	T
	1 Sr Connie Bach

	
	2 Mr Saul Garcia

	
	3 Fr Adam MacDonald

	E
	4 Sr Marie Mason

	
	5 Sr Raquel Ortez

	T
	6 Sr Lovina Pammit

	T
	7 Ms Suzanne Petrouski


	
	Auxiliary Members

	
	8 Fr. Chris Aleti

	
	9 Sr. Beth Ann Baricevich

	
	10 Sr. Maria Brizuela

	
	11 Mr. Mario Delgado

	
	12 Sr. Dorothy Dempsey

	
	13 Sr. Edel Deong

	
	14 Sr. Michele Dvorak

	
	15 Sr. Bernadine Gutowski

	
	16 Ms. Birgit Oberhofer

	
	17 Sr. Lorraine Reaume

	
	18 Fr. Mike Scherschel

	
	19 Sr. Gloria Tamayo


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome (Suzanne)
	Meeting  via conference call
	Meeting began approx. 9:40 a.m.

	2 
	Prayer (Suzanne)
	
	

	3 
	Agenda 
	A request was made to focus discussions on contents of next CAVA update and newsletter
	Agenda approved after  a few adjustments were made

	4 
	Minutes
	From December 1, 2015
	Unavailable at this time. Sr. Marie, recorder for Dec. 1 meeting  is sick and unable to join the meeting.

	5 
	Notes
	Notes taken by Suzanne from January 18, 2016 conference Call were used as resource for today’s meeting.
	An exception was agreed upon  to not require these notes to be formatted according to the CAVA format. 

	6 
	Board responses/requests/Recommendations

	Since the next Board meeting follows this committee meeting, there are no new reports  from the Board at this time.
Discussion: Two things to ask the Board

1.  Ask the Board to affirm committee’s recommendation for the website to remain using English language in general but will have links to sites that provide cultural, generational and lingual diversity

2. In the November 10, 2015 meeting minutes of this committee it was “recommended to ask CAVA members to define terms for consistency” and to “suggest links with descriptions of organization or website resources” to support ethnic diversity efforts. Can the Board affirm this request?


	R – Ask the Board the two questions at their next meeting.

	7 
	CAVA Newsletter/Updates
	Discussion: Newsletter will aim to provide Friends of CAVA, discerners, partners and supporters CAVA ministry and activities so will include past events, upcoming events, and articles of interest. CAVA Updates will continue to have a different format and sent to members for announcements, invitations and upcoming events. At this time, the Updates will continue to be sent via Archdiocesan email. Sr. Lovina will work on the March newsletter  using Mail Chimp.

CAVA Updates content will be as follows:
a. Reminder of 3/1/2016 due date for submission of In-Kind Donations

b. Current announcements with pertinent links and upcoming important dates


Newsletter Content:
Past events with photos including:
1. November – NCYC blurb/photo (Sr. Connie)

2. Closing of Year of Consecrated Life (Sr. Lovina)

3. Busy Persons Retreats (Harold and Jim)

4. Chicago’s Got Sisters (Sr. Theresa Sullivan?)

5. Events from Jan. and Feb. 2016 (open for submissions)

6. Catholics on Call Summer gathering 

7. Include activities, pictures, parish fairs

8. Open invitation to collaborate

9. SIDE BAR: Save the Dates – upcoming events (for Friends and Partners)

• World Youth Day (Sr. Lovina)

• Catholics on Call

• Others…Dates until June (next newsletter)

• Reminder: Keep checking the website for more information.


	D: The March Newsletter and CAVA Updates will be sent out by March 4.
F: Editorial planning for CAVA Updates and Newsletter needs  to occur ahead of time involving all committee members

	8 
	Distribution List
	Sr. Lovina will continue to add to the spreadsheet as contact information becomes available for those listed. 
Suggestion was made to continue working on defining terms such as “Friends of CAVA” for consistency. 
	R: All are invited to help provide information.
R - Ask CAVA members to define terms for consistency” and to “suggest links with descriptions of organization or website resources” to support ethnic diversity efforts. Can the Board affirm this request?



	9 
	Ethnic Diversity
	Options were reviewed including past recommendation - for the website to remain using English language in general but will have links to sites that provide cultural, generational and lingual diversity


	R-Ask CAVA members to submit articles to the newsletter  demonstrating our diversity.


R - Ask the Board to affirm committee’s recommendation (see discussion points on the left)


F – Research groups with whom to collaborate; add prayers and other resources in Spanish to the Resource page of the website.

	10 
	In kind Service/Donation
	Due date is March 1. Forms on our Member webpage. The online form needs to be revised because Sr. Lovina realized she needs a more detailed breakdown on the in kind donation section.
	

	11 
	Website Review
	Suzanne pointed out several items that need updating including
1. Home page (Year of Consecrated Life information to Jubilee of Mercy)

2. Tool Kit page (Member Directory needs updated version. Sr. Lovina will send her the latest version)
3. Handbook – will be updated following the Board meeting

4. In-kind form (See Agenda item #10)
	D –Website Design team will implement

F – continue evaluation of webpages
F-Discuss plan how to implement at next meeting.

	12 
	Meeting dates
	Next meeting: March 22
Conference Call  9:30 a.m.
Minutes: _______________________
Prayer: Connie
Call in Number: 712-775-7031
Meeting ID: 964-279-708


	

	13 
	Adjournment
	Meeting adjourned at 11:48 a.m.


	


Next Meeting:   March 22
Conference Call  9:30 a.m.
Minutes: _______________________

Prayer: Connie

Call in Number: 712-775-7031

Meeting ID: 964-279-708

Email Sr. Lovina Pammit @ cava@archchicago.org to RSVP

Recorder:  
_______________
Prayer:  Sr. Connie Bach
Agenda Items:  
· April CAVA Update

· June CAVA Newsletter
· Communications Plan

· Website content management
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