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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place:  September 8, 2015, 10 am – 12 noon, conference call
	Chair/s: Ms Suzanne Petrouski and Sr. Rose Urbanczyk
	Recorder: Sr. Lovina Pammit
	Prayer: Suzanne Petrouski


Attendance: P=Present, T=Telephone,  A=Absent,  W=Webex Mtg
	
	Active Members

	
	1 Sr Connie Bach

	 
	2 Mr Saul Garcia

	T
	3 Fr Adam MacDonald

	T
	4 Sr Marie Mason

	
	5 Sr Raquel Ortez

	T
	6 Sr Lovina Pammit

	T
	7 Ms Suzanne Petrouski

	T
	8 Sr Rose Urbanczyk


	
	Auxiliary Members

	
	9 Fr. Chris Aleti

	
	10 Sr. Beth Ann Baricevich

	
	11 Sr. Maria Brizuela

	
	12 Mr. Mario Delgado

	
	13 Sr. Dorothy Dempsey

	
	14 Sr Lovina Pammit

	
	15 Sr. Edel Deong

	
	16 Sr. Michele Dvorak

	
	17 Sr. Bernadine Gutowski

	
	18 Ms. Birgit Oberhofer

	
	19 Sr. Lorraine Reaume

	
	20 Fr. Mike Scherschel

	
	21 Sr. Gloria Tamayo


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Meeting  via conference call
	

	2 
	Prayer (Suzanne)
	
	

	3 
	Agenda (Lovina)
	
	Agenda approved after addition of  2 items: In-Kind Form and Ethnic Diversity

	4 
	Minutes
	From June 2015 (Website Design Team)
	Approved

	5 
	Finance/Updates
	Lovina briefed Rose on the in-kind form; Suzanne provided updates on website & social media activities
	

	6 
	Committee work
	Suggestion made to have a visual chart of current website set up and what is currently being done, who does them, which website pages need constant maintenance, list of projects be created to aid prioritizing and help potential members and helpers understand what need to be done. 

Rose indicated she feels more comfortable with the editorial work, while the rest of those present feel the need especially at the beginning to be involved in both technical and editorial.

A question was raised whether there is truly a need for two separate subcommittees. Perhaps the posting on the website will simply be a task as part of committee work.


	“Website Design Team” (Suzanne, Lovina & Saul) will work on the chart for discussion next meeting.
No final decision made on the two proposed subcommittees.

	7 
	Ethnic Diversity
	Lovina summarized past attempts by Web Design team to be more inclusive. CAVA has a bilingual logo in English and Spanish. Due to limitations, using other languages on the website is not feasible.
There was more discussion on other ways to be inclusive and how young people generally speak and understand English.
	D – Stick to English but add links to sites that provide cultural, generational, and language diversity.

	8 
	Next Steps
	Discussion on evaluating of the current website by listing what additional information or pages should be on the website and where these information are to be located on the website, keeping in mind multiple audience: young people, members, teachers, parents, etc. Also to prioritize what should be on the website.


	Lovina to send an invitation to committee members.

	9 
	Meeting dates
	
	


Next Meeting:   
Date/Time/Place:   October 20, 2015/St. Francis Woods 9201 W. St Francis Road, Frankfort, IL 60423

Email Sr. Lovina Pammit @ cava@archchicago.org to RSVP
9:30 a.m. to Noon (followed by lunch)

Recorder:  
_____________
_______
Prayer:  _______________________
Agenda Items:   Evaluation of website
CAVA Website/Social Media  Minutes
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