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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place:  November 10, 2015,9:30 to 11:30 a.m. conference call
	Chair/s: Ms Suzanne Petrouski 
	Recorder: Sr. Lovina Pammit
	Prayer: Suzanne Petrouski


Attendance: P=Present, T=Telephone,  A=Absent,  W=Webex Mtg
	
	Active Members

	T
	1 Sr Connie Bach

	T 
	2 Mr Saul Garcia

	
	3 Fr Adam MacDonald

	T
	4 Sr Marie Mason

	
	5 Sr Raquel Ortez

	T
	6 Sr Lovina Pammit

	T
	7 Ms Suzanne Petrouski


	
	Auxiliary Members

	
	8 Fr. Chris Aleti

	
	9 Sr. Beth Ann Baricevich

	
	10 Sr. Maria Brizuela

	
	11 Mr. Mario Delgado

	
	12 Sr. Dorothy Dempsey

	
	13 Sr. Edel Deong

	
	14 Sr. Michele Dvorak

	
	15 Sr. Bernadine Gutowski

	
	16 Ms. Birgit Oberhofer

	
	17 Sr. Lorraine Reaume

	
	18 Fr. Mike Scherschel

	
	19 Sr. Gloria Tamayo


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome (Suzanne)
	Meeting  via conference call
	Meeting began approx. 9:50 a.m.

	2 
	Prayer (Suzanne)
	
	

	3 
	Agenda 
	
	Agenda approved after  one correction

	4 
	Minutes
	From September 8, 2015
	Approved

	5 
	Reports: ad hoc committee: Purpose and goals for the handbook
(Suzanne)
	CAVA Communications Committee

Purpose: Support the CAVA Coordinator, CAVA Advisory Board and standing Committees through internal and external communications.

Goals:

a.     Promote collaboration among CAVA members and with others.

b.     Disseminate information and promote events through electronic means

c.      Establish, implement and evaluate protocols to optimize CAVA communications
	Approved for submission to the Board

	6 
	Board responses/requests: 

	The Visioning ad hoc committee – Communications and Collaboration chart/plan 
Discussion of terms “Friends of CAVA,” collaborators, partners in ministry
Discussion of newsletter content, protocols and distribution list.
	F- The committee will discuss further and create action plan based on recommendations.
R-Ask CAVA Board to define what the terms mean for consistency.
R- Ask CAVA Board for suggestion on newsletter  content and distribution list
F-Discuss more at next meeting.

	7 
	Ethnic Diversity
	Add links that add to ethnic diversity of resources. Use Newsletter to have a section on our checklist to highlight opportunities that reflect ethnic diversity.

Encourage our collaborators to help us in this (updates on their events that highlight ethnic diversity).
	R-Ask CAVA members to suggest links with descriptions of organization or website resource.

	8 
	In kind Service/Donation
	Due date is Dec 1. Forms on our Member webpage.
	

	9 
	Website Review
	Member Page – evaluation on layout & content. Suggestion:  list items in alphabetical order and dates chronologically and date as first line, then description below the date, then location. Make the item a live link if there’s a link to a website.
Opportunity Form – suggestion to have a “universal form” for members to use. We need to identify the different categories of events or opportunities

Work on a universal form for website submission for posting. Saul to research the plug in for expanding and collapsing a box to show more details about an event on the webpage
For the sake of organization and ease of reading and finding things:

Keep in mind to keep the descriptions brief and succinct and have sections and listing in alphabetical or chronological order in general unless we want to highlight a feature, then set it apart from the list.
Suggestion: Spotlight – CAVA member and CAVA collaborator


	F – continue evaluation of webpages
D –Website Design team will implement
F-Discuss plan how to implement at next meeting.

	10 
	Meeting dates
	Next meeting: Dec 1 Conference Call
Minutes: Marie

Lovina: Prayer

Instead of Feb 11, new date is Feb 16 St Francis Woods, Frankfort

March 14 9:30 to 11:30

April 12 Time TBD Batavia or ____?

May 17 Frankfort? 10 to noon?


	

	11 
	Adjournment
	Meeting adjourned at 11:48 a.m.

	


Next Meeting:   
Date/Time/Place:   December 1, 2015– 10:00 a.m. to Noon
Meyer Center, 3525 S. Lake Park Ave., Chicago, IL 60653-1402
Email Sr. Lovina Pammit @ cava@archchicago.org to RSVP

Recorder:  
Sr. Marie Mason
Prayer:  Sr. Lovina Francis Pammit
Agenda Items:  
· Action Plan Details

· January Newsletter

· Website content management
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