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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: February 13, 2018 - Phone Conference
	Chair/s: Suzanne Petrouski
	Recorder: Sr. Connie Bach
	Prayer: Suzanne Petrouski


Attendance: P = Present, T = Telephone, E = Excused, A = Absent
	T
	Sr Connie Bach, PHJC
	T
	Sr Rose Therese Mann, OSF

	E
	Mr Saul Garcia (webmaster)
	T
	Sr Lovina Pammit, OSF

	E
	Fr Adam MacDonald, SVD
	T
	Ms Suzanne Petrouski (LCM)


	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:30 a.m.

	

	2 
	Prayer
	Led by Suzanne.
	

	3 
	Agenda
	The agenda was reviewed. Connie asked to add conversation and follow up on the Liaison Report dated 11/8/17.

	D-Agenda approved with addition. 

	4 
	Minutes
	The minutes of November 7, 2017were reviewed and approved with change of date in footer.
	D-Approved Minutes of November 7, 2017. Suzanne will change and post.

	5 
	Finance
	In-Kind Report:40 hours total. There are currently ten members on this committee.

	D: Suzanne will send updated list to members and contact each personally.

	6 
	Board Response/Request
	Sr. Connie brought the Communications Report to the Board per Liaison Report.
Discernment Page: The Board recommended a task force for an interactive discernment webpage for different age ranges. Fr. Adam and Sr. Elyse are willing to review materials but nothing has yet been received from VAPS. 
The discerner page was to be interactive and one-stop shop of resources, a cache of information with Q/A for discerners. It needs to be developed and time is needed to do so. It will need its own landing page.
Special Features: With the loss of Fr. Chris to illness, we currently placed archived Vocation Voices and special features under current Vocation Voices. We will develop a special landing page, possibly under Resources tab, for special features in the future, with links to special stories. Examples are Sr. Connie’s jubilee story and Fr. Byron’s ordination story. Upcoming stories include Sr. Mary Lou Rajdl’s jubilee, etc.). 
Radio Catholic Chicago Radio is no longer connected to Relevant Radio. It is moved to 750 AM and paid for by the Archdiocese of Chicago with an 8:00-9:00 am slot Monday through Friday. We can be guests throughout the year for interviews, etc. but we must schedule ahead. They have guests on Tuesdays and Thursdays for one hour. 

On Feb. 22nd, Lovina will be a guest to speak on National Catholic Sisters Week and the National Catholic Sisters Project. 

On Feb. 23rd Sr. Maria de Jesus Bringas will give the Latina version.

Other CAVA members and consecrated persons can be guests on the show.


	F: Table discerner page. Make list of priorities and find persons to tend to this since Fr. Mike is now in a parish.

F: Talk about possible collapse button for Special Features.
F: Lovina will ask for help from Communications/IT to use their forms in accessing information/articles to create a more streamlined site. Sr. Rose Therese and Suzanne will assist.



	7 
	New Business
	 February Update:
· Here I Am, Lord

· Chicago’s Got Sisters

· National Catholic Sisters Week

· World Youth day

· Hands On + Hearts In

· Vocation Voices (Feb: Sr. Mary Beth Bromer; March: Sr. Edith Ben). Future participants include Br. Thom Smith and Fr. Paul Gallagher (Suzanne to contact). Sr. Kathleen Skrocki is on hold. Sr. Bernadine has also been contacted.
· World Media Families (website)

· Night Fever (Feb. 24)

· Board Visioning Day (moved to April 9)

· CM/YA meeting (March 6)

· VAPS meeting (May 12).

Registration for 2018: We will begin earlier and make process easier since Lovina will be on leave all of July. Payment can be made online or by check.


	D: Lovina will send members current information and ask for any changes. If no response given, information will remain the same.

 D: Annual membership will run from July 1 to June 30.
D: A letter will go out to potential members in May and will be due June 14. 

D: Lovina will double-check the link to register online for those who wish.



	4. 
	Old Business
	Volunteer Alum Info Tab: CM/YA requested a tab on the website for information pertaining to volunteer alum since the group has started connecting with Chicago Area Service Programs (CASP) through pizza nights. Connie can supply dates and information regarding CASP events to place on the CM/YA website. We are waiting for more information from CM/YA as to how they wish to post content. 

Handbook: We are moving to a new 8 ½ X 11 layout for the handbook in a binder with forms in the back that can be removed, copied and returned. Persons will run their own handbooks, if they so choose or it can be accessed online.
Web Design: 

· Lovina is making changes to the CAVA directory and will update what is on website. 

· Saul is adding logos to each congregation.

· A photo gallery can be added using the “Cloud,” Flicker, Snapfish, Google Photos. Old technology includes CSDs, flash drives and email.

· We are moving away from expanding tabs.

· We are adding boxes and color.

· Home Page-took out calendar and put in “Upcoming Events.”

· Suzanne’s Idea: feature things coming up with links to page or website.

· Lovina’s Idea: thumbnails with links


	F: Wait for more information from CM/YA as to how they wish to post content.

D: Remove In-Kind form since hours are reported at meetings.

D: Have this ready for opening meeting/orientation.
D: Lovina will put it in pdf format and tell printer to print in 8 ½ X 11 format (ready).

D: Connie will continue to make changes to handbook as needed.

D: Suzanne will maintain the generic template.
D: Lovina will supply missing pieces.


	9.
	Reflections
	Ethnic Diversity:  We continue to invite people to send in information on happenings. We are involved in V Encuentro and there are opportunities to feature this. We are reaching out to other groups for help with Spanish information but there has been no leader to step up yet. 

	

	10.
	Calendar
	Next  Meeting: March 13 – Phone Conference.
Recorder: Lovina-Recorder

Prayer: Sr. Rose Therese

	

	11
	Adjournment
	Meeting adjourned: 11:24am.
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