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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: May 8, 2018, Phone Conference
	Chair: Mrs. Suzanne Petrouski
	Recorder: Sr. Lovina Pammit
	Prayer: Sr. Connie Bach


Attendance: P = Present, T = Telephone, E = Excused, A = Absent

	T
	Sr Connie Bach, PHJC
	E
	Sr Rose Therese Mann, OSF
	A
	Ms. Kathy Brady-Murfin (sscm)

	A
	Fr. Byron Macias
	T
	Sr Lovina Pammit, OSF
	A
	Br. Steve Kuehn, OFM

	E
	Mr Saul Garcia (webmaster)
	T
	Ms Suzanne Petrouski (LCM)
	
	

	E
	Fr Adam MacDonald, SVD
	A
	Sr. Peggy Quinn, OSF
	
	


*Beginning new ministry year.

	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:30am.

	

	2 
	Prayer
	Prayer was led by Sr. Connie.
	

	3 
	Agenda
	The agenda was reviewed. 
	D-Approved Agenda 

	4 
	Minutes
	The minutes of April 3, 2018 were reviewed.
	D-Approved Minutes of 04/03/18.

	5 
	Finance
	In-Kind Report: 30 hours total.
No report from OFR.


	

	6 
	Board Responses & Requests 
	Liaison report:
Connie reported on relevant info from the new committee:

· Limit emails between CAVA updates and newsletters

· Request for proper orientation for CAVA leaders – CC can help via communications protocols at June 21st Chairs/Liaisons mtg.


	D-Connie will report on Communications protocols help at next Board meeting and June 21 mtg.

	7 
	Old Business
	1.Vocation Voices – May – Fr. Mark 

June – Sr. Jean Rhoades
July – Sr. Gloria Tamayo
2. Registration Progress update
Lovina is updating the online registration form which will include content from the new committee (on pg 5 of the new committee’s May 1st Minutes).
A check box will be added giving CAVA permission to use photo of and/or comments from the CAVA member.

Lovina will have printed membership renewal materials at the May 16 event for participants to verify/complete. The rest will be emailed and invoices will be sent separately through the WAVE program. 
Peter Baumhart in the IT Dept. advised against an email merge because it’s not worth the time trying to figure out the programming versus sending a message with individualized information.


	F: Suzanne to contact Fr. Dennis Chriszt for August feature.
D: CAVA membership registration will be from May 16 to June 15. 

NOTE: Registration update and member directory distribution will be discussed at the June meeting.


	1. 
	New Business 
	1. May Update – has been mailed
2. Spring Newsletter 
- Vocation Voices (Feb to May)
- NCSW, Sister Stories
- Rel. Brothers Day, Br Jim/ Brother Story
- PHJC 150th – June/Aug events
- Online discernment – Connie & Harold
- Radio Show – Dare to Love
- Spring Chicago’s Got Sisters article – Kathleen Mc
- Visioning/Reflection Day (Board)?
- End of year report summaries from committees
- Upcoming events:
Include Catholics on Call dates, NRVC, ToT, etc.
3. June Update  

- Committee mtg dates – CC June 19

- June 21st – Chairs/Liaisons mtg

- Reminder for CAVA membership renewal/registration June 15 due

- Reminder that Lovina will be away in July

- Reminders for due dates for submissions

- Radio show

- Opening Gathering:  Save the date Aug 29

- Catholics on Call:
July 25-28 YA Summer Conference
Sept 20-21 – Partner Conference
- NRVC Convocation Nov 1-5
- CGS Oct 12 & 13

- Praying Chicago – tentative date Nov 17

- YA Retreat – Oct 21

4. Handbook and Communications Protocols 
– Regarding the new structure of  CAVA Events Committee – TBD
- Guidelines for monthly update, newsletter, photos, event submissions, etc were discussed. Connie sent a working draft to be reviewed. Currently used release forms were shared. We currently do not have one we can use for when we are at vocation fairs, schools, and other public situations. A suggestion was made to add to the guidelines or during orientation a list of tips (Dos and Don’ts) with regards to taking photos at events.

Need to develop a release form that members can use for when they are out in the field.

5. Web Design Sub-Committee Report (see attached) – Suzanne reported on work being done on the website. Lovina reported about her meeting with Mike Zhang from the Archdiocese Communications/IT dept. that due to current work lineup, CAVA will probably not be looked at for another year or two.

	F-Work on communication protocols, especially regarding new committee 
D-Lovina will ask Aug 29 planners to include time for orientation on Communications protocols.

	9.
	Reflections 
	On Diversity: We continue our efforts to ask members to submit features on diverse vocation issues and resources and find links to Polish, Spanish and Black community, be inclusive (Brothers, habit/non-habit, etc)
Meeting Evaluation: A good meeting over all
	

	10.
	Calendar 

CAVA Calendar Reminders 
	Summer schedules were discussed regarding availability (Suzanne away until June 1, Connie busy mid August through September, Lovina away in July).
Next Mtg and Lunch:  June 19  @ 10 a.m.
In Frankfort 

Prayer __Suzanne_____________

Recorder __Connie___________

May 16 – End of Year Gathering 


	

	11
	Adjournment  
	The meeting was adjourned at 11:55 a.m.
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