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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: November 12, 2018, Phone Conference
	Chair: Mrs. Suzanne Petrouski
	Recorder: Sr. Connie Bach
	Prayer: Suzanne Petrouski


Attendance: P = Present, T = Telephone, E = Excused, A = Absent, Z-Zoom
	P
	Sr Connie Bach, PHJC
	E
	

	P
	Sr. Lovina Pammit
	
	

	P
	Ms. Suzanne Petrouski
	
	


*Beginning new ministry year.

	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:32 CDT.

	

	2 
	Prayer
	Prayer was led by Suzanne.
	

	3 
	Agenda
	The agenda was reviewed. 

	D-Approved Agenda 

	4 
	Minutes
	The minutes of October 9, 2018 were reviewed. 
· Dec. 4 to Zoom, not in person at 9:30

· May 12 changed to May 7

· June 26 changed to June 27 (CAVA Board and Chairs); potentially at Myer with Board, Chairs, Liaisons and Point Persons of Sub-Committees.
	D-Approved Minutes of October 9 were reviewed and dates of meetings were revised.
D: Changed to Zoom meetings. Connie will send Suzanne the link.

	5 
	Finance

OFR Report
	In-Kind Report: 21 hours
In-Kind Donation – 0
As of September, Saul’s expenses were $195

(May-July was $221) (August $________)

Expenses for Website:$_________


	

	6 
	Board Response/Request
	Board meets on the 14th.
Website: Archdiocese will manage site. 
· Mike Zhang is the project manager and Maggie Prendergast is the consulting staff who will build the site.

· Suggested Map Site was audited and sent to Suzanne and Connie and then to the Board.

· We will be one of the landing pages on the Office for Religious website
· It will not necessarily look like Archdiocese but more like our current website with photos, graphics, etc. (Look at OFR site) Could include gallery.
· We want to be sure all the information transfers over correctly.

· Need to work with different parameters.

· Needs to be discerner and user friendly.

· Member page will be discussed and worked out with Mike Zhang since it has different requirements and set up including password protection. 
· Lovina wants to not just transfer information but to do so as we want it. She has comments from board members.
We will need to prioritize material.

· Archdiocese wants to get things transferred now but add our own graphics, etc. as we go.

· Suzanne, Lovina and Saul can  meet with Mike and Maggie for direct input and questions and then be trained to manage website content needs separate discussion. They are waiting on us.
· Site map from the Excel file is not clear enough. 
· Lovina does not want to meet with Maggie alone but wants input of more voices.

· Site will not go live until we are ready and approve it. It would be announced on the home  page of the Archdiocese.

Safe Environment: Lovina has not heard back from Myra yet. This will affect the Handbook,

	F: Site map needs to be reviewed/revised/approved for Maggie to build site.
F: Website needs more discussion as it develops.

D:Lovina will send board responses to Suzanne.

D: Lovina, Suzanne and Saul will determine a date to further discuss website.

F: Add new protocols for Safe Environment to handbook.

	7 
	Old Business

	1. Vocation Voices:
Sr. Teresa Marron in November.
Kathy Brady-Murfin – December

2. Participation on Committees: Lovina sent Directory and Participation database to Connie and Board. This met the purpose of simplifying finding information.

3. Peggy Quinn: Unable to participate right now.

4. Website meeting: Was held October 10 to clean it up and make additions. Lovina talked with Saul about changes with the Archdiocese.
	D: Suzanne will contact Br. Thom Smith, Sr. Mary Terese Giblin, Sr. Jean Keeley

D: Suzanne will Post Directory and participation listing of committee on Members Only page.

D: Lovina will advertise the listing in the December updates.



	8. 

1. 
	New Business
	1. Fall Newsletter to be mailed November 15:
· YA retreat March 31, 2019

· CGS – date TBD
· 2. December Updates

· Advent/Christmas gathering


	D: Connie contact Bernie, Kathleen and Harold on Mt. Carmel for Fall Newsletter. Send any photos with caption of events.
D: Connie will contact Sr. Michele for date on CGS.



	9.
	Reflections
	Evaluation of Meeting: Lengthy on website discussion. 
Diversity: Continue to seek diversity in sharing information.

	

	10.
	Calendar
	Next meeting: December 4, 9:30 by Zoom. Lovina is recorder. Connie will do prayer.
	

	11
	Adjournment
	Meeting adjourned at 11:54.

	


Scheduled Meetings: (Revised)
	Date
	Time (CST)
	Place
	Prayer
	Recorder

	Dec. 4, 2018
	9:30-11:00
	Zoom
	TBD
	TBD

	Jan. 14, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	Feb., 12, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	March 12, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	April 2, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	May 7, 2019
	9:30-11:00
	Zoom
	TBD
	Lovina

	June 4, 2019
	10 am 
	In Person
	TBD
	TBD

	June 27, 2019
	TBD*
	Meyer ?
	TBD
	TBD


*Meet with Board, Committee Chairs
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