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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: December 4, 2018, Zoom Video Conference
	Chair: Mrs. Suzanne Petrouski
	Recorder: Sr. Lovina Pammit
	Prayer: Sr. Connie Bach


Attendance: P = Present, T = Telephone, E = Excused, A = Absent, Z-Zoom
	Z
	Sr Connie Bach, PHJC
	
	

	Z
	Sr. Lovina Pammit
	
	

	Z
	Ms. Suzanne Petrouski
	
	


*Beginning new ministry year.

	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 9:30

	

	2 
	Prayer
	Prayer was led by Sr. Connie
	

	3 
	Agenda
	The agenda was reviewed. 

	D-Approved Agenda 

	4 
	Minutes
	The minutes of Nov. 12, 2018 were reviewed. 

	D-Approved Minutes of November 12.

	5 
	Finance
OFR Report
	In-Kind Report: 18 hours
In-Kind Donation – 0

	

	6 
	Board Response/Request
	It was suggested to ask the Board to have the new Events committee to implement protocols provided by Communications Committee regarding article/photos submission including advising the Communications Committee (CC) regarding upcoming events to be posted and/or announced on our communications channels and to be clear regarding submission due dates ensuring prompt posting of meeting materials, event promotions or invitations, etc.
	R: Board to discuss and ask Events Committee to implement protocols to help with communications, promotions, submissions, etc.
D.  Connie to provide the protocols and Lovina will post on the Update.

	7 
	Old Business

	1. Vocation Voices:
January – Suzanne will follow up
Sharon Glumb asked to not participate.
2. Website: The Website Design Team (Saul, Suzanne, Lovina) met via Zoom to discuss priorities, non-negotiables and what we value most before we meet with the Archdiocesan Project team (Mike Zhang and Maggie Prendergast) on December 12 at Meyer. Also discussed were suggestions to revise the links to Vocations website from the Archdiocese of Chicago homepage: instead of directly to the ‘ChicagoPriest” site, to have it link to a landing page that mentions vocations to Consecrated Life and Diaconate.
	D: Suzanne will contact Br. Thom Smith, Sr. Mary Terese Giblins, Sr. Jean Keeley

R: Request to Mike Z. for CAVA to have its own homepage rather than build a page under the Consecrated Life (OFR) website and to revise the link on the “Vocations” stamp on the Arch homepage.


	8. 
1. 
	New Business
	1. December Update: 

. Make sure to include announcement about Lovina’s trip to Brazil
. Include upcoming events and meetings

. One last reminder about Dec 13 gathering

. Dare to Love radio show – Connie is the guest

. Any reports from the Events committee
2. January Update
. Christmas Gathering
. Ask for prayer for Board Visioning
.Mention Radio show
.Upcoming dates
.Reminder about article and event submission due dates
.Article submission procedure/protocol
3. Winter Newsletter
.Due Feb 1st
.Article from Fr. Adam MacDonald
.
	D: Connie to provide protocols and Lovina to include on the Update.

	9.
	Reflections
	Evaluation of Meeting: It was a quick meeting
Diversity: Suzanne posted additional items
	

	10.
	Calendar
	Next meeting: January 14, 9:30 by Zoom.
Recorder: Connie; Prayer: Lovina
	

	11
	Adjournment
	Meeting adjourned at 11:54.

	


Scheduled Meetings: (Revised)
	Date
	Time (CST)
	Place
	Prayer
	Recorder

	Jan. 14, 2019
	9:30-11:00
	Zoom
	Lovina
	Connie

	Feb., 12, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	March 12, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	April 2, 2019
	9:30-11:00
	Zoom
	TBD
	TBD

	May 7, 2019
	9:30-11:00
	Zoom
	TBD
	Lovina

	June 4, 2019
	9:30-11:00
	In Person
	TBD
	TBD

	June 27, 2019
	TBD*
	Meyer ?
	TBD
	TBD


*Meet with Board, Committee Chairs
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