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COMMUNICATIONS COMMITTEE
AGENDA

Date/Time/Place:  September 3, 2019 - Zoom Meeting  (733-804-6435)  *New time 1:00
 Day of Meeting Phone #:  Suzanne Petrouski – Cell Phone: 708/606-0357
Purpose:  Support the CAVA Coordinator, CAVA Advisory Board and standing committees through internal and external communications.
Goals: 
1. Promote collaboration among CAVA members and with others.

                2. Disseminate information and promote events through electronic means.


3. Establish, implement and evaluate protocols to optimize CAVA communications.

	Chair/s: Mrs Suzanne Petrouski 
	Recorder: Sr. Lovina

	#
	Time
	Agenda Item
	Resource/Procedure
	Min
	Presenter

	1 
	1:00
	Welcome & Introductions
	
	5
	Suzanne

	2 
	1:05
	Prayer
	
	5
	Suzanne

	3 
	1:10
	Agenda 
	Review, Adjust, Accept
	5
	Chair

	4 
	1:15
	Minutes from 

August 6, 2019 
	Review, Corrections, Accept 
	5
	Chair

	5 
	1:25
	Finances 
	Activity Report - 

In-Kind Reporting -  
	5
	Sr. Lovina

	6 
	1:35
	Board Responses & Requests 
	
	10
	Sr. Connie /

Sr. Lovina 

	7 
	1:45
	Old Business
	1.Vocation Voices:  Sept. –Dan Masterson; October _______
2.  Other 
	15
	All

	8 
	2:00
	New Business 
	1. September Update 
2. Newsletter 

3. Brochure

4. Appeal Letter
5.  Handbook

6.  Upcoming events – 
7. Website/Social Media/Web hosting
8.  Material from Saul (Analytics)

9. Set dates for website review and social media plan. 
	50
	All

	9 
	2:50
	Reflections 
	On Diversity:

Meeting Evaluation: 
	5
	All

	10 
	2:55
	Calendar 

CAVA Calendar Reminders 
	Next Mtg :  September 30, 2019  Zoom
Prayer _______________

Recorder _____________
            
	5
	Chair/

Sr. Lovina

	11 
	3:00
	Adjournment  
	
	
	Chair 


NOTE: The domain name (vocationscava.org) is renewed till 11/19/20, The web host (justhost)  is renewed till 10/19.
         2019 Future Meetings –   Sept 30, Oct 28, Dec 3 
           UPDATES: Submissions (SD) due on the 20th of the prior month. Mailing (M) the first week of each month. 

	NEWSLETTERS – 
	SUBMISSION DUE DATES
	Mailing

	Spring
	May 1
	May 15

	Summer
	August 1
	August 15

	Fall
	November 1 
	November 15

	Winter 2020
	February 1, 2020
	February 15, 2020
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