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COMMUNICATIONS COMMITTEE
MINUTES
Date/Time/Place: June 3, 2020  Zoom Call
	Chair: Mrs. Suzanne Petrouski
	Recorder: Sr. Lovina Pammit
	Prayer: Br. John Eustice


Attendance: P = Present, T = Telephone, E = Excused, A = Absent, Z-Zoom
	Z
	Sr Connie Bach, PHJC

	Z
	Sr. Lovina Pammit, OSF

	Z
	Ms. Suzanne Petrouski

	E
	Br. John Eustice, Viatorian


*Beginning new ministry year.

	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 1:03 p.m.

	

	2 
	Prayer
	Prayer was led by Suzanne. We also discussed the current events on the George Floyd death protests and some violence/looting that ensued and continuing challenges of the COVID-19 pandemic.
	

	3 
	Agenda
	The agenda was reviewed and approved.

	D-Reviewed and approved.

	4 
	Minutes
	The minutes of April 15, 2020 were reviewed and approved.
The minutes from May 5, 2020 were reviewed and approved.
	D-The minutes from April 15 and May 5 were reviewed and approved.

	5 
	Finance

OFR Report
	In-Kind Report: 22 hours
In-Kind Donation: None.

	

	6 
	Board Response/Request
	1. Request to hire a manager if needed for Social Media  board was approved.
2. Handbook corrections: The latest corrections will be made and the footer will read May __, 2020. Fr. John’s name is missing from the Board list under “Personnel.” 
Guideline #4 for board members will read “willing to be liaison as needed”

	D. Lovina will send the latest version of the handbook to the Board for final review. Suzanne will post the latest version on the website.

	7 
	Old Business

	1. Vocation Voices: June – Sr Shannon Fox
July : Fr. Tom Tiscornia
August: Sr. Teresa Paul, OSF
Lovina is expecting another one from Sr. Jill Laszewski for September
2.  Organizational Chart:
Br. John Eustice is still working on it.
3. Handbook: We did some updating of the Handbook information and what needed to be posted on the website. 
	D. Lovina will follow up with Sr. Jill on Vocation Voices Feature.

D. Suzanne will follow up with Br. John on the organizational chart.

	8. 

1. 
	New Business
	1.  June Update – only one addition needed to the first draft.
Add announcement on PHJC July 27 Taize Prayer Service
2.  Summer Newsletter To be released July 15
- A new promo for the women’s online group now set to meet every third Wednesday of the month
- Review of past CAVA events since April.
- Upcoming events – August 6 CAVA Opening
- Introduce new Board members
- Any announcements about “Meet the Sisters” for November (National Vocation Awareness Week)
- Announcement on PHJC July 27Taize Prayer Service

3. Social Media conversation 
- Need to set parameters if we hire a social media person for CAVA.
- Regarding the use of Hootsuite, a platform that can connect social media posts, if we decide to use it, Adam MacDonald will have to be asked.
- We discussed the possibility of asking the Arch Communications Dept. to help us create a promo graphic for the National Vocation Awareness Week and ask for help with a promo campaign for Consecrated life

4. Follow-up on May 27 gathering 
Any follow ups will be discussed at the June 10 Board meeting.
5. Other:
-  Br. John Eustice will no longer be a member of the CAVA Communications Committee because he will start serving on the CAVA Board as of July 1, 2020.
- To promote the Online Discernment program for men and for women, it was suggested that a bulletin announcement be sent to parishes to go on their bulletins.


	D. Lovina will ask Adam if he knows about Hootsuite and see if he would be willing to work with it. Otherwise, on to Plan B.

D. Lovina to send request to Arch Communications Dept to help with NVAW campaign.

D. Lovina will promote the online discernment groups for men and for women on the ArchLink.

	9.
	Reflections
	Diversity: We are trying to reach a wider audience by contacting parishes that includes all ethnic cultures and age generation for our events.
Evaluation of Meeting: The meeting went well.with good ideas generated
	

	10
	Calendar
	Next meeting: July 15 @ 9:30 am  Central - Zoom
Prayer: Suzanne
Recorder: Sr. Connie

	F-Sr. Lovina will send out Zoom invite to Suzanne who will post on the next Agenda info.

	11
	Adjournment
	Meeting adjourned at 2:30PM.
	


 NOTE: The domain name (vocationscava.org expires 11/19/20. The web host (justhost) expires 10/21.
Next agenda:  July 15 2020 - Sharing

Year end report - Finance

Follow up on conversation about social media
2020 Future Meetings -  9:30 am Central Time via ZOOM - Aug 12, Sept 9, Oct 7, Nov 11, Dec 2
Updates: Submission (D) due on the 20th of the prior month. Mailing (M) the first week of each month.

	NEWSLETTERS
	SUBMISSION DUE DATES
	MAILING

	SPRING
	APRIL 1
	APRIL 15

	SUMMER    
	JULY 1
	JULY 15

	FALL   
	OCTOBER 1
	OCTOBER 15

	WINTER
	JANUARY (ADJUSTED DATE)
	JANUARY (ADJUSTED DATE)
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