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COMMUNICATIONS COMMITTEE
AGENDA

Date/Time/Place:  September 16, 2020  - Zoom Meeting at 1 pm Central  
Zoom Mtg - https://us02web.zoom.us/j/82250431534?pwd=UjhqZW9QdkNQZnNnYk1DejBCVWpxQT09 

Meeting ID: 822 5043 1534                       Passcode: 094696 
 Day of Meeting Phone #:  Suzanne Petrouski – Cell Phone: 708/606-0357
Purpose:  Support the CAVA Coordinator, CAVA Advisory Board and standing committees through internal and external communications.
Goals: 
1. Promote collaboration among CAVA members and with others.

                2. Disseminate information and promote events through electronic means.


3. Establish, implement and evaluate protocols to optimize CAVA communications.

	Chair/s: Mrs Suzanne Petrouski 
	Recorder: Sr Lovina 

	#
	Time
	Agenda Item
	Resource/Procedure
	Min
	Presenter

	1 
	1:00
	Welcome & Introductions
	
	5
	Suzanne

	2 
	1:05
	Prayer
	
	5
	Connie 

	3 
	1:10
	Agenda 
	Review, Adjust, Accept
	5
	Chair

	4 
	1:15
	Minutes from  July 15, 2020 
	Review, Corrections, Accept 
	5
	Chair

	5 
	1:20
	Finance

	In-Kind Hours -  

In-Kind Donations -  
	5
	Sr. Lovina



	6 
	1:25
	Board Responses & Requests 
	Board approved proposal to discontinue  non-member submissions on CAVA website, and instead refer them to OFR.    CAVA Coordinator will discuss benefits of membership including free advertising.  
	5
	Suzanne/ Lovina 

	7 
	1:30
	Old Business
	1. Vocation Voices:  Sept – Sr. Denise Glazik, Oct – Sr. Jill Lasewski, Nov – Sr. Kathleen Branham
2.  Communications Plan Review (8/12/20)
3.  Other 
	35
	All

	8 
	2:05
	New Business 
	1. October  Update 

2. Fall Newsletter 

3. Other
	15
	All

	9 
	2:20
	Reflections 
	On Diversity:

Meeting Evaluation: 
	5
	All

	10 
	2:25
	Calendar 

CAVA Calendar Reminders 
	Next Mtg: October 7 @ 9:30 am  - ZOOM  

Prayer _______________

Recorder _____________
            
	5
	Chair/

Sr. Lovina

	11 
	2:30
	Adjournment  
	
	
	Chair 


NOTE: The domain name (vocationscava.org) is renewed till 11/19/22, The web host (justhost) is renewed till 10/2021.
         2020 Future Meetings -  9:30 am Central Time via ZOOM - Oct 7, Nov 11, Dec 2 
           UPDATES: Submissions (SD) due on the 20th of the prior month. Mailing (M) the first week of each month. 
	NEWSLETTERS
	SUBMISSION DUE DATES
	DISTRIBUTION

	SPRING 2020
	April 1
	April 15

	SUMMER   2020
	July 1
	July 15

	FALL  2020
	October 1
	October 15

	WINTER 2021
	January 1 2021
	January 15 2021
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