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CAVA COMMUNICATIONS COMMITTEE MEETING
MINUTES
Date/Time/Place: October 7, 2020 - Zoom Call
	Chair: Suzanne Petrouski
	Recorder: Sr. Connie Bach
	Prayer: Suzanne Petrouski


Attendance: P = Present, T = Telephone, E = Excused, A = Absent, Z-Zoom
	Z
	Sr Connie Bach, PHJC

	Z
	Sr. Lovina Pammit, OSF

	Z
	Ms. Suzanne Petrouski


*Beginning new ministry year.

	#
	Agenda Item
	Findings/Discussion/Analysis
	Decision/Recommendation/
Future Actions

	1 
	Welcome
	Suzanne welcomed the members at 1:00 pm.

	

	2 
	Prayer
	Prayer was led by Suzanne.
	

	3 
	Agenda
	The agenda was reviewed and approved.

	D-Reviewed and approved.

	4 
	Minutes
	The minutes of September 16, 2020 were reviewed and approved.

	D-The minutes from September 16, 2020 were approved as corrected.

	5 
	Finance

OFR Report
	In-Kind Hours: 17.5 hours
In-Kind Donations: None.
Finance: July-August payment to Saul was $225.00.


	

	6 
	Board Responses & Requests
	None.
	

	7 
	Old Business

	1. Vocation Voices:
October – Sr. Jill Leszewski, SSND
November – Sr. Kathleen Branham, OSF
December – Sr. Lovina has contacted several sisters and will follow up. (Sr. Joni Luna, SP)
2. Communications Plan Review:
Changes and Additions: DRAFT 4:

-Row 4 – 

· switch columns A and E.

· move I to H 

· Goal: Timely and effective communication.

· Column D – CAVA Coordinator, CAVA Committees, Events Coordinator

· Column F – Add website 

· Column G – As needed – Add Events Coordinator

· Column – Add Events Coordinator

3. Other – None.

	D-Sr. Lovina will follow up with Sr. Joni Luna, SP, Also 
 Alicia Torres, FE to see if we can use IRL article and if permissions are needed. A link can also be utilized, if not.

D-Suzanne will follow up with Saul Garcia
D-Sr. Lovina will follow up with Fr. Paul Dass Selvaraj,OMI.

D- Sr. Lovina will contact Fr. Sahaya Rubiston, CMM. She will also give him a CAVA 101 session.

D- Sr. Lovina will send DRAFT 4 of Communications Plan to committee members.

	9.

1. 
	New Business
	October Updates – Sent October 5, 2020.
Fall Newsletter – Going out October 15, 2020 and include content from the past quarter. 
· CGS being promoted on ArchLink for October 17, 3-5pm.

· Lovina will also add Women’s Online Discernment Group who is hosting a panel discussion on November 5 at 7-8pm Central Time. Information is forthcoming.
· Srs. Connie and Kathleen Branham co-hosted the NRVC Midwest Member Area event: “Gen Z” Talks.

· Reminder of time change – fall back
· CWR - Meet Our Sisters – Event for Nov. 1-7 being done virtually. (https://c4wr.org/meet-our-sisters/)

November Update – First week of November.
· Reminder for CAVA Café November 11
· Update of CWR - Meet Our Sisters – Event for Nov. 1-7 being done virtually. (https://c4wr.org/meet-our-sisters/)
	D-Sr. Connie will send information for panel discussion to Lovina for further advertisement in the Archdiocese.

D- Sr. Connie will ask for screenshot and see if one of the student panelists form “Gen Z” Talks will write a short summary of the event.

D-Sr. Lovina will remind Siobhan/Sr. Beth Murphy to update information on the CWR website.

D-Sr. Lovina will put in a Save-the-Date for the event.

Sr. Lovina also includes these on the ArchLink.

D-Sr. Connie will ask Kara Davis for November Update and subsequent newsletter. 

	10.
	Reflections
	Meeting Evaluation: None.
	

	11
	Calendar
	Next Mtg: November 11 – 9:30 Central Time
Prayer : Connie
Recorder: Lovina            
	

	12
	Adjournment
	Meeting adjourned at 2:42 pm.
	


Note: The domain name (vocationscava.org expires 11/19/22. The web host (justhost) expires 10/21.
Update: Submission (D) due on the 20th of the prior month Mailing (M) the first w3eek of each month.

	NEWSLETTER
	SUBMISSION DUE DATES
	MAILING DATES

	FALL
	OCTOBER 1
	OCTOBER 15

	WINTER
	JANUARY (ADJUSTED DATE)
	JANUARY (ADJUSTED DATE)

	SPRING
	APRIL 1
	APRIL 15

	SUMMER
	JULY 1
	JULY 15
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